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VOLUNTARY FILING – CERTIFICATE OF ELECTION AND INCUMBENCY 
To be prepared and filed in accordance with Section 1.4 of the Business Corporation Act
There is no statutory requirement to file the names of the Directors and Officers of a Liberian corporation in the public Registry.  However, a corporation may voluntarily file this information by filing a Certificate of Election and Incumbency in the form attached to these instructions.  
Please specify if the filed Certificate to be returned to the Corporation should have an Apostille attached to it.  There is no charge for this, but it must be requested at the time that the Certificate is filed.

A model form of the Certificate of Election and Incumbency is attached.  We suggest that you email your draft of the Declaration to corporate@liscr.com for a courtesy proofing.
Documents and payment (or a copy of the payment confirmation) shall be submitted to any LISCR office.
Disclaimer: The Minister of Foreign Affairs, and the Registrar or the Deputy Registrar accept no responsibility the accuracy or validity of the information stated in the certificate submitted by the corporation and shall have no liability to any person for the preclearance for filing, the acceptance for filing, or the filing of the Certificate.  

Voluntary filing – instructions, page 2

REQUIREMENTS:

· One (1) Certificate executed by any Officer or Authorized Signatory

FEES: 

· The filing fee is US$200. The fee is due at the time of filing.  A courier fee may also apply.
· All outstanding invoices on the account of the corporation must be paid prior to the filing of the Certificate.  

	Note:
	This outline form is a service for the purpose of adaptation to the particular needs of individual situations and should under no circumstances be used by anyone without consulting legal counsel.


CERTIFICATE OF ELECTION AND INCUMBENCY

OF

[FULL NAME OF CORPORATION]
I, the undersigned, being the duly appointed, qualified and acting [Officer Title or Authorized Signatory] of [Full Name of Corporation] (the “Corporation”), a corporation organized under the Laws of the Republic of Liberia on the [Day] day of [Month], [Year], with registration number C-[Number], hereby CERTIFY THAT:
The following are the duly elected, qualified and acting Directors of the Corporation at the date of this Certificate:
	Name:
	Address:

	[Full Name of Director]
	[Address of Director]

	[Full Name of Director]
	[Address of Director]

	[Full Name of Director]
	[Address of Director]


The following are the duly appointed, qualified and acting Officers of the Corporation at the date of this Certificate:
	Title:
	Name:
	Address:

	President:
	[Full Name of Officer]
	[Address of Officer]

	Treasurer:
	[Full Name of Officer]
	[Address of Officer]

	Secretary:
	[Full Name of Officer]
	[Address of Officer]


IN WITNESS WHEREOF, the undersigned has executed this Certificate under penalty of perjury on this [Day] day of [Month], [Year] and duly acknowledges that the facts stated therein are true and that the execution of the forgoing instrument is the act and deed of the corporation.



	Signature:



	Name: 
	[Full Name]

	Title:
	[Officer Title or Authorized Signatory]


�One officer or Authorized Person who is given the authority in the articles of incorporation, bylaws, resolution of the board of directors or other instruments of the corporation or otherwise, to sign documents for and on behalf of the corporation or a person who is otherwise designated as an agent or representative duly empowered to execute instruments for and on behalf of the corporation, shall execute the document.  Where any Officer is not a natural person (i.e., is a company or other legal person), the document shall be signed by the person or persons who are the authorized signatories of that legal person.  
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